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Thank you for volunteering to help the New York Annual Conference (NYAC) Sandy Recovery office at sites set up on 
Long Island, in Brooklyn, in Connecticut, and on Staten Island. During the recovery phase, the NYAC Sandy Recovery 
Volunteer Coordinator is scheduling teams to help with recovery efforts following Hurricane Sandy.  

This checklist is provided both as “What to Expect/How to Prepare” information and to inform your team of what is 
expected of them before and during your important work to help and partner with survivors of Hurricane Sandy on 
behalf of The United Methodist Church (UMC).   

Our homeowners know that you come representing The UMC and they will have certain expectations about how you 
will interact with them based on their interactions with our staff.  The Mission Policy agreement outlines many of those 
expectations, but we provide this document to help your groups prepare to sign that document and submit it to the 
NYAC office of The United Methodist Church.   We pray that this is helpful to you. 

Your group should include at least one experienced UMVIM volunteer to help guide the rest of the team.  

Work Site Assignment 
Every effort will be made to assign you to a work site for the dates you desire.   Acceptance of your application is 
dependent on availability of work and housing for your group.  It can take up to a month to line up work for your group 
and check on available housing.  The more notice we have of your desire to help, the better our preparations for your 
visit and the more successful and fulfilling an experience your group will have. 

Flexibility is key as work assignments can change before you arrive or in the midst of your stay due to weather, family 
developments, suitability of work for your team’s demonstrated skill level, code and regulatory issues, etc. 

Expect that you will be asked to split your group of up to 20 people into smaller work teams and work at different work 
sites, as needed, but still be housed at one location.   

Safety Officer 
Please appoint someone on each work crew to be a safety officer – someone to maintain the first aid kit, watch that no 
one their work site is putting themselves, other team members or the homeowner in an unsafe situation, that everyone 
is drinking plenty of water so as not to get dehydrated, that everyone is getting adequate rest and that all using power 
tools are trained and using them safely.   

Required Equipment 

Every volunteer should have the following items with them: 

 heavy-soled work boots (do not have to be steel-toed, but CANNOT be athletic shoes or open-toed) 

 work clothes (jeans - no low-risers that show underwear or body parts!!!), shirts with short sleeves, 
long-sleeve shirt, in case working with insulation, rain gear – all that may get dirty, ruined or paint-
stained 

 safety glasses or goggles 

 a supply of N-95 masks (can be picked up at any hardware store) 

 hat is helpful, but not required 

 heavy work gloves 

 utility knife with spare blades, hammer, tape measure & wonderbar 

 a personal water canteen of some sort  
 sunscreen, bug spray & wipes to clean your hands for when you prepare to eat your lunch. 
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Volunteers should not wear: low-cut tops, tank tops, spaghetti straps, short shorts, spandex or bike shorts, low-rise 
pants/shorts that show underwear or body parts or skimpy night wear 

The site managers can advise you of other helpful equipment or tools to bring if you have them. Please be sure to clearly 
label any and all personal tools and equipment so that you do not lose anything.  

Housing and Donations 

The NYAC Sandy Recovery Volunteer Coordinator will arrange housing for you and your team at the location nearest to 
the work site.  We operate under the UMCOR Volunteers in Mission (UMVIM) model, so volunteers must be self-
sufficient and supply all of their own needs, i.e. cooking with food they provide, supplies, transportation, air mattresses 
or cots (unless they are provided at your housing site), bed linens, pillows and towels for showers, etc.  Each team is 
responsible to bring their own tools and equipment to use at work locations unless the site has enough tools for your 
team.   Housing has been secured for out-of-area teams and will be available on a first-come-first-served basis.  Space is 
generally available for teams up to 20 people, but some of our sites can accommodate more.    

There is a minimum donation of $10/volunteer per night for housing.  Plus we depend on volunteer teams to raise the 
funds for construction materials (requested donation of $50-200 per team member).  There will be a form you need to 
complete documenting the value of any gift cards or materials’ donations that you bring.  The site coordinator will give 
you this form.   

Insurance 

One of the “best practices” for all UMVIM team leaders and members, individual volunteers, and disaster volunteers is 
to secure UMVIM accident insurance. Therefore, the New Annual Conference of the United Methodist Church requires 
that each UMVIM team, other teams or individuals doing disaster recovery work on our behalf obtain insurance prior to 
beginning a mission experience to ensure that adequate insurance is available in case of accidents or other medical 
issues.  The best insurance for the UMVIM community includes both accident and medical coverage.  

If you are part of the New York Annual Conference (NYAC), your team is covered under NYAC insurance, as long as you 
apply online. 

Out-of-state and out-of-conference teams will need coverage: 
 by purchasing insurance through the Northeastern Jurisdiction of The United Methodist Church 

at http://nejumc.org/vim/forms.html  (which provides accidental and medical expense benefits, medical 
evacuation and repatriation coverage and lost luggage, plus other benefits). 

Non-Methodist teams will need to provide a $1M certificate of insurance in the name of the church/facility where they 
are staying.      
  

http://nejumc.org/vim/forms.html
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Team Leader Checklist 
I have…/My… 

 application has been accepted by the NYAC Sandy Recovery Volunteer Coordinator. 
 sent in our $250 deposit made payable to NYAC/Sandy Recovery to hold our dates. 
 registered all our team members online using the link provided by the NYAC Sandy Recovery Volunteer Coordinator within 4 

weeks of our scheduled arrival, including: 
 a detailed skills assessment for each volunteer 
 an email address and cell phone number for the team contact 
 sizes for your FREE Sandy Recovery t-shirts 

 mailed all required forms, verifications and donations at least TWO weeks before our scheduled arrival, including: 
 Mission Policy Agreement, signed by each team member 
 Liability Release Form for each volunteer 
 Parental Consent for anyone 14 to 18 years, if applicable 
 proof of verified background checks for ALL adults on team containing youth 
 proof of NEJ insurance (for volunteers NOT part of the New York Annual Conference of The UMC) 
 statement of compliance with NYAC safe sanctuaries policy/requirements for adults accompanying youth on a team 
 housing donation made payable to the housing site that the  NYAC Sandy Recovery Volunteer Coordinator assigns 
 construction material/project funds donation of between $50 - $200 per volunteer, made payable to NYAC/Sandy Recovery 

with church/group/team leader name)_______ “Project Funds” noted. 
 ensured that adults accompanying our youth teams have some construction skills to be able to direct our youth in safe and 

appropriate work. 
 secured UMCOR-trained UMVIM team leader with some understanding of group dynamics for our group or set up a 

Skype/phone orientation session through NYAC. 
 had a team meeting to discuss that each of us must be comfortable/willing to accept: 

 being in unfamiliar settings (living in close quarters with other team members without normal comforts of home and in 
more urban vs suburban or rural areas) for the duration of your trip 

 working in sometimes difficult situations or environments (homes still without electricity, heat or operating bathroom 
facilities, frustrating developments, such as delayed materials or work slowed by permit or professional inspection issues) 

 that we will be working with families who have been traumatized by the Sandy disaster and the long, frustrating process of 
recovery and will still be somewhat vulnerable (spiritually, emotionally and physically) 

 that we must dress appropriately ( including heavy-soled boots for the worksite), not only on the work sites but in the 
community and at the housing sites, most of which are churches (nothing too short or low-cut, no flashy or excessive 
jewelry, no drooping, revealing-in-the-back pants, no slogans on clothing that may offend, no overly loose clothing that 
could be caught in power tools, no open-toed shoes to work in, no skimpy night wear (ie – no tank tops, spaghetti straps, 
short shorts, etc.). 

 team is composed of people with the physical and emotional capacity, stamina, patience, sensitivity and flexibility to perform 
work that may:  
 be physically and emotionally demanding 
 require climbing, as many homes have been raised 
 be dirty or require dust masks for cleaning mold 

 team understands that this mission depends mostly on volunteers who may over or underestimate their skill levels, preparation, 
etc.  So the amount or type of work for teams that follow is CONSTANTLY in flux.  Patience & grace are required!! 

 team understands that while NYAC isn’t restricting teams to United Methodist members, that this is a mission of The United 
Methodist Church and we ask all volunteers to respect our guidelines, ways of operating and dealing with affected families, 
because our procedures fit our definition of mission work and how we expect everyone to treat families, the community, our 
staff and each other.    
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